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PRESENT:  Councillor S Gwinn-Freemantle  Chairman 
   Councillor R Samra   Vice-Chairman 
 

Councillor S Clough  Councillor M Docker   
Councillor J Hillman  
 

IN ATTENDANCE: Borough Councillor Andrew Martin 
Val Ingram  Chairman of the Parish Plan Implementation Group 

(Stapeley Parish Action Group – “SPAG”) 
 
APOLOGIES: Councillors J Davenport, P Groves, M Malbon and K Nord 
 
 

 
242 DECLARATION OF INTERESTS 
 

Members were invited to declare any disclosable pecuniary interest or non-pecuniary 
interest which they had in any item of business on the agenda, the nature of that interest, 
and in respect of disclosable interests, to leave the meeting prior to the discussion of that 
item. 
 

No declarations were made.  
 

243 MINUTES 
 

RESOLVED:  That the Minutes of the Meeting held on 10 January 2013 and the Extra-
ordinary Meeting held on 22 January 2013 be approved as correct records.  
 

244 PUBLIC QUESTION TIME 
 

In accordance with the Public Question Time procedure, members of the public were able to 
ask questions or address the Parish Council. 
 

SPAG Projects 2013-2014 
Val Ingram addressed the Parish Council in respect of two schemes for which SPAG had 
requested Parish Council funding in 2013-2014, namely “trim trail” (£950) and a non-specific 
scheme to support and engage the community on transport topics (£250).  The Parish 
Council had previously expressed an interest in gaining an understanding of each of the 
schemes.  Mrs Ingram was unable to provide additional information at this time, but 
undertook to provide details in the grant application form to be completed later in the year. 
 

Mrs Ingram withdrew from the meeting at this point in the proceedings.  
 

Members commented that it would be helpful for SPAG to submit a brief report setting out 
the background to each of the schemes including any community consultation undertaken 
and the reason for the inclusion of these projects in the SPAG programme for 2013-2014. 
 

245 CASUAL VACANCY 
 

It was reported that Maxine Galt had resigned from the Parish Council.  The vacancy would 
be advertised in accordance with Electoral Regulations and if no election was called, the 
Parish Council would be able to co-opt to the vacancy.  
 

(Note: Borough Councillor Andrew Martin arrived at this point in the proceedings.) 
 
 
 
 

 

MINUTES OF A MEETING OF STAPELEY & DISTRICT PARISH COUNCIL,  
HELD ON 7 FEBRUARY 2013 

AT BROAD LANE METHODIST CHAPEL, BROAD LANE, STAPELEY, NANTWICH 



 Stapeley & District Parish Council  

7 February 2013  
 
 

 
 

2013      1527 | P a g e     

 

246 STAPELEY COMMUNITY HALL MANAGEMENT COMMITTEE 
 

The Minutes of the Community Hall Management Committee meeting held on 14 January 
2013 were received and attention drawn to the following:  
 
(1) The contract for cleaning the community hall had been awarded to LJW Cleaning on the 

following broad specification:  
 

- Domestic cleaning service for Stapeley Community Hall at an hourly rate of 
£11.50 hall 

- All equipment and products to be supplied by the company. 
- Event clean-ups to be provided at a rate of £12.50 per hour as and when 

requested. 
- Window cleaning (inside and outside), fascia and entrance porch swept and 

cleaned (additional cost). 
 

(2)  Volunteers were currently evaluating the on-line booking system offered by the preferred 
supplier.  It this proved successful, the contract would be awarded to the company at the 
Committee meeting to be held on 11 February.  

 
(3)  Audit of Accounts for the Community Hall 

 

 The Internal Auditor (JDH Business Services) had offered advice in respect of auditing the 
accounts for the Community Hall. His recommendations/observations were as follows and 
these were to be reported to the Community Hall Management Committee at its meeting on 
11 February 2013.  

 

i. There should be a central booking diary maintained (hard copy as well as 
electronic) which includes all the bookings to help ensure completeness of 
bookings information.  

ii. Against these bookings in the diary, the receipt reference needs to be noted for 
audit trail purposes if cash/cheque booking.  With regard to on-line bookings, 
there needs to be a unique reference. This also allows for credit control in that 
those bookings without a receipt reference can be followed-up for outstanding 
payments.  

iii. There is always a higher inherent risk in a system if there are cash transactions.  
The risk level needs to be mitigated by actions which leave a residual risk which 
is acceptable to the Parish Council. This is a potential area where a fraud could 
be committed and the Parish Council must consider mitigation action.  As there 
are a number of volunteers, the possibility of collusion (in audit terms) cannot be 
discounted and the Parish Council should introduce a system of random checks 
on bookings at the hall (either by a councillor or the Clerk) whereby if it is 
apparent that the hall is being used, this will be tracked to the central diary which 
should contain the booking date and receipt reference recorded.  

 
In conclusion, the audit time for the Parish Council would increase this year as the hall-hire 
system was a transactional system which would need audit-testing particularly as there were 
cash transactions. Any weaknesses in internal controls would be identified as a result and 
would be included as improvement recommendations in the internal audit report.  
 

247 PARISH NEWSLETTER 
 

The first draft of the Parish Newsletter (prepared by Johnsons) was submitted. 
 

 Biographical details/photographs had not yet been received from Councillors 
John Davenport and Martin Malbon; for this reason, the article was now text-only 
making general reference to their co-option.  Phone numbers for both were 
required.  



 Stapeley & District Parish Council  

7 February 2013  
 
 

 
 

2013      1528 | P a g e     

 

 As there was no indication when the Strategic Planning Board (CEC) would be 
making a determination on the Muller Homes’ application, the article on the 
“Communications Meeting” invited residents to check the website/notice-boards 
for the date of the next meeting. 

 Articles on the casual vacancy and a SPAG update would be included.  

 Minor amendments were made to the articles on Speed Watch and the  
Community Hall. 

 
248 LOCAL PLAN 

 

The Parish Council was invited to make comments on the Local Plan on which Cheshire 
East Council was currently consulting.  The deadline for comments was 26 February 2013.   
 

It was AGREED that a special meeting of the Parish Council be held week commencing 18 
February.  The Clerk would check availability of the Chapel for the meeting and would 
canvass Members on their own availability.  
 

249 PLANNING MATTERS 
 

There were no planning applications for consultation.  
 
Tree Preservation Order:  Notification had been sent that a tree preservation order had been 
applied to a tree at Maylands Farm.1 

 
250 FINANCIAL MATTERS 

 
250.1 Authorisation of Payments 

 

 £105.40  HM Revenue & Customs – tax on the Clerk’s salary 
£390.87  Mrs C M Jones – reimbursement of partial deposit for the furniture ordered 
   from Gopak for the Community Hall 

 

 In authorising this payment, the Parish Council noted the reasons for the payment by the 
Clerk, rather than by Parish Council cheque. 

 

At the extra-ordinary meeting held on 22 January 2013, the Clerk’s report had been prepared 
on the basis that chairs were not to be purchased for the hall as Cheshire East Council had 
offered sufficient chairs, free of charge.  The total cost of the order (ie 12 tables and 2 trolleys) 
would have been £1,591.02 (incl VAT).  Gopak required a 50% deposit to be sent with the 
order.  50% of £1,591.02 was £796 (rounded).   

 

 However, at the meeting, the Parish Council agreed to purchase the chairs also, making the 
order total £2,373.75 and a 50% deposit to accompany the order should have been 
£1,868.87.  Unfortunately, this was overlooked in the meeting, and a cheque for £796 only 
was authorised and signed. 

 

Following the meeting, the Clerk realised the error and, to avoid delaying the order, made out 
a personal cheque for £390.87, which, together with the cheque for £796 totalled £1,186.87.   
 

A receipt from Gopak for the two cheques was submitted to support the Clerk’s claim for 
reimbursement.  

  
 250.2 Authorisation of Cheque to Gopak Ltd 

 

 The furniture for the community hall was due to be delivered on the morning of 7 February 
and Gopak had stated that a cheque for the balance must be given to the driver at that time.   

 

Subsequent to acceptance of the quotation, Gopak contacted the Clerk to state that there had 
been an error in the original quotation and it was, in fact, £113.63 more than quoted.  A copy 
of the revised quotation was submitted for comparison purposes.  The Clerk had authorised 

Note 1. This item was raised under Minute No. 255 but for convenience has been included here. 



 Stapeley & District Parish Council  

7 February 2013  
 
 

 
 

2013      1529 | P a g e     

 

the additional amount of £113.63 expenditure (Financial Regulation 6.5) and the Parish 
Council was asked to ratify this action.  

 

 The total cost (including VAT) was £2,487.38 
 

 £1,868.87 (in total) was paid as a deposit (comprising two cheques as noted in 11.1 above). 
 

RESOLVED: (a) That the Clerk’s action as detailed above be ratified; and  
 
(b) That it be noted that payment of £1,300.51 had now been paid to Gopak in full settlement 
of the order for tables, chairs and trolleys for the community hall.  

 
 250.3 Receipts and Payments Statement to 31 December 2012 
 

(i) A Receipts and Payments statement for the period 1 April 2012–31 December 2012 
was submitted and the bank reconciliation was noted. 
 

       £ 
Total Receipts    66,455.10 
LESS Payments              -24,667.55    

  TOTAL     41,787.55 
 
  Gold Account    42,495.20 
  Current Account        418.34 
  SUB-TOTAL    42,913.54 

 

  LESS Unpresented cheques             -1,1255.99 
  TOTAL     41,787.55 
 

(ii) A separate accounts statement for the Community Hall was submitted for the period 
to 7 February 2013.  As the separate account for the community hall had not yet 
been set up, there was no bank reconciliation. 

 
251 WEBSITE – NEW CONTRACT 

 

The new website was to be uploaded later in the evening and Members were invited to visit 
the website and submit feedback to Councillor J Hillman. 
 

The requirements for the new contract to be awarded from 30 June 2013 would be 
considered at the next meeting when Members would have had an opportunity to review the 
contents and style.  
 

252 BOROUGH COUNCILLOR’S REPORT 
 

Borough Councillor A Martin reported on Cheshire East Council matters of interest including 
the budget-setting meeting to be held on 28 February 2013. 
 

253 LAND AT TALBOT WAY 
 

Councillor Hillman reported on her inspection of the land at Talbot Way. 
 
254 CORRESPONDENCE 

 

The following items of correspondence had been received since the last meeting and had 
been e-mailed to Members under separate cover.  
 
Cheshire Association of Local Councils  
 

 Notes of ChALC Executive Board Meeting with John Dwyer (Police and Crime 
Commissioner) held on 16 January 2013. 
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 Open Public Services White Paper  

 Crewe and Nantwich Area Meeting – 7 February 2013 

Cheshire East Council 
 

 Information about the HS2 and an offer to meet with Councillor M E Jones, Leader of 
CEC. 
 

Correspondence from a resident 
 

A resident who lived in the vicinity of the cul-de-sac end of London Road had asked the 
Parish Council to consider the introduction of large boulders, or bollards at the end of London 
Road.  He reported on incidences of cars using the cul-de-sac end of the road as a means of 
access, driving over the grass verge and proceeding towards Nantwich via the level 
crossing.  
 

The Clerk had written to Cheshire East Highways to ask it to consider placing bollards on the 
grassed area.  
 

255 SHARED ITEMS 
 

Parish Councillors were invited to share information. The following matters were raised: 
 

 Police Cluster Meeting 

 LAP Rural meeting 
 
256 DATE OF NEXT ORDINARY MEETING  

 

7 March 2013 (Councillor M Docker gave advance apologies for the meeting.) 
 
 
 
 
 
 
 
 
 
 
 
 
 

…………………………………………………………….Chairman  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The meeting commenced at 7.30 pm and concluded at 9.30 pm 


